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RESTRICTED FUND CLOSE-OUT PROGRAM 
 

Introduction 
 All Federal and most other sponsors generally require final financial reports 
within 90 days of the expiration of the project.  In order to remain in compliance with 
federal regulations and most sponsor agreements, it is necessary to ensure that all 
allocable charges are appropriately charged to the project fund(s) in a timely manner.  
Any changes to be processed must be completed before the 90 days elapse so that 
Research Accounting has enough time to submit the financial report when it is due.  
Failure to submit timely reports can result in a finding during one-year end and A-
133audits and potentially a cost disallowance from a sponsor.  This policy outlines the 
actions, which will be taken by Research Accounting to effect timely financial reporting 
and closeout of sponsored program funds. 
 
Background 

• Three months prior to thee project end date (as recorded in FAIMS), a memo is 
sent to the Project Director.  This memo indicated that their project is scheduled 
to end in three months and provides a current available balance. 

• Each month a report of overexpended sponsored funds is sent to the department 
financial managers for review.  Overexpenditures must be resolved quickly to 
avoid a write off to the department as thee deadline approaches. 

• Overruns are routinely written off to the home department of the PI who is listed 
as the Financial Manager on the fund record (this is normally the default 
organization on the fund record).  If the project has a master with subfunds, the 
subfund balances are usually rolled to the master and any overrun handled like a 
single fund write off.  If there is a center involved, the overrun usually goes to the 
center.  [Note: Since we base our decision as to where the write off belongs on the 
fund information.  It is important to notify Research accounting in writing when 
the PI or organization is incorrect.] 

 
Funds/Grants less than 90 days beyond expiration date 
 For overruns less than $5,000 of direct costs, the account will be written off to the 
department fund if no information concerning thee overrun is received by 75 days past 
the expiration date of the project. 
 For overruns greater than $5,000 of direct costs, the financial manager of the 
department will be contacted no later than 60 days after the expiration date concerning 
the overrun.  Information concerning the disposition of the overrun must be received by 
75 days past the expiration date of the amount will be written off to the department. 
 
Funds/Grants greater than 90 days beyond expiration date 
 Absent pertinent information concerning the overrun, the direct cost portion will 
be written off to the department.  Pertinent information includes the following: 

1. Payroll Corrections – Once we are told a correction has been processed; the fund 
will remain open until the following month (or until approval/disapproval of 
payroll change is given).  Extraordinary circumstances will require approval by 
the Director of Research Accounting for the fund to remain open. 
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2. Additional time and/or funding pending.  Research Accounting will verify 
pending award status with Contracts & Grants.  If no further funding is pending, 
the project will be closed.  Unless new funding comes in with same sponsor 
agreement number a new fund/grant will be set up for new work. 

3. Other corrections.  Allow fund to remain open only until the following month.  
Extraordinary circumstances will require approval by the Director of Research 
Accounting for the fund to remain open. 

 
Funds will no longer be left open for other reasons without approval from the 
Director of Research Accounting.  Other reasons include: 
 

• Errors attributable to others outside the PI’s department.  This type of issue must 
be discussed with the parties involved for final resolution, however, if the issue 
remains unresolved 75 days past the expiration date, Research Accounting will 
write off the direct costs to the department as the interim step.  Sponsored funds 
will not be left open past the 90 days while internal discussions are conducted to 
resolve the issue.  The amount can be transferred at a later date should the 
resolution require it. 

• Fixed price agreements with balances.  There are two options for positive balance 
situations: Obtain a no cost extension from Contracts & Grants or transfer the 
balance to the PI’s “Fixed Price Balances” H fund (established at the time of the 
first fixed price balance for each PI). 

• No available funding to cover the overexpenditure.  The amount will be written 
off to the department.  Should funding become available later, the overrun can be 
transferred at that time. 

 
Gift Funds 
 In general, wherever possible, “G” fund balances should be used first with the 
goal of reducing the number of open “G funds.  Any “G” fund in deficit will be written 
off and closed immediately, if we have no information to the contrary.  Expectations will 
only be granted on a case-by-case basis after review of a written request providing 
justification for leaving the fund open with a deficit. 
 
 “H” finds will have overexpenditures written off in accordance with Rensselaer’s 
Deficit Spending Policy (1989).  If any deficit remains for three consecutive months it 
will be written off and the fund inactivated without further departmental notification, 
regardless of the amount.  Once the purpose of the gift has been fulfilled and the money 
spent, the “H” fund should be inactivated.  If additional gifts are received for the same 
purpose within the same fiscal year that it was inactivated the fund can be reactivated.  
Otherwise, a new fund can be established for the new money. 
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