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Payroll Schedules 
     Semi-Monthly       Bi-Weekly 
Check         Pay Period  Check           Pay Period     
6/13/03       6/1 to 6/15   6/3/03         5/10 to 5/23 
6/30/03       6/16 to 6/30   6/17/03       5/24 to  6/6 
 
 
 
 
 
 
Eddie Jackson, Associate Director for Small Business 
Procurement Services in the Procurement and 
Administrative Services Department, Administration 
Division was presented with NAEB’s Communicator of 
the Year Award at the association’s Awards Luncheon, 
during the association’s annual meeting in Lake Buena 
Vista, Florida.  The award recognizes individuals who 
have made outstanding contributions to the higher 
education purchasing profession through the written or 
spoken word.  
 

 

 
Annual Service Recognition and Retirement Dinner 

The annual employee service recognition and retirement 
dinner will be held on Friday, June 27, 2003, at the 
Desmond Hotel and Conference Center in Albany.  
Employees, who will complete service with Rensselaer in 
five-year increments by June 30, 2003, will be honored at 
this event along with employees who have retired during 
the current fiscal year.  Invitations will be mailed to all 
invitees in June.   
 

FY’04 Merit & Performance Management 
Performance evaluations and recommendations for merit 
have been submitted to the Division of Human Resources. 
The Division of HR will be reviewing the recommendations 
and submit them to the President for final approval. Merit 
increases will be effective July 1 and will be reflected in 
the paycheck of July 15 for all staff. Letters of confirmation 
will be distributed to managers by June 27 for distribution 
to staff.  
 

Retirement and Your Tax Refund 
Don’t know what to do with your tax rebate due 
out this year? If you put the $300 in a retirement 
account that earned 8%/year, it would grow to 
over $2,000 after 25 years. Think about increasing 
your retirement plan contributions to the 
Supplemental Retirement Plan. If you want to 
increase the amount you contribute to the plan, 
simply complete the Supplemental Retirement 
Program Salary Reduction Agreement with the new 
per pay amounts. The form can be found at 
www.rpi.edu/dept/hr/forms/SRA2003.pdf or 
by calling Jim or Lou Padula at 6302. 
 
Gayle Hoffman, Financial Aid Officer and Veterans 
Coordinator, was selected as an Eastern Association 
Student Financial Aid Administrators (EASFAA) Mentor 
Scholar for 2003. She was nominated in recognition of her 
accomplishments and involvement in the state 
organization, as well as her potential for serving the 
regional association.  

 

Karen Silva, Producer/Operations Coordinator in Distance 
Education and Multimedia was honored during a luncheon 
held April 30 for having the best GPA in the School of 
Communication’s concentration in Mass Media. She 
received an award in recognition of this excellence in 
academic achievement. 
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U P C O M I N G  E V E N T S  
E m p l o y e e  R e c o g n i t i o n  a n d  R e t i r e m e n t  D i n n e r … … … … … … … .  J u n e  2 7 ,  2 0 0 3  
R e t i r e e  D a y  … … … … … … … … … … … … … … … … … … … … … … … … … … … …  S e p t e m b e r  2 3 ,  2 0 0 3  
B e n e f i t s  F a i r  … … … … … … … … … … … … … … … … … … … … … … … … … … …  N o v e m b e r  7 ,  2 0 0 3  

 
KUDOS 
 
A special note of thanks to all 
Rensselaer faculty and staff who 
contributed to the success of the 
2003 Commencement! 


