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TripIt and TripIt Pro  

On the Web and  the iPhone ®  

April 23  2013  

Use TripIt  to manage your entire trip ï 

flight, rental car, hotel, dining, meetings,  

and  events ï in a single master itinerary. 

TripIt lets you share your trip information 

with family, friends , and co -workers; and 

manage your trip in the web version of  

TripIt (w ww.tripit.com) or on your iPhone . 

Using TripIt Pro , you can do all that plus 

access information about flight delays, 

cancellations, gate changes and your 

baggage claim location; keep tra ck of all of 

your frequent traveler points all in one 

place; stay informed about weather, 

driving directions and maps; and 

synchronize with your desktop or mobile  

calendar.  
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About this Guide  

This guide provides information about the 

web version of TripIt and the iPhone. It 

also compares TripIt and TripIt Pro.  
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Overview  

Feature List  

Feature  TripIt  TripIt Pro  

Itinerary display for flights, rental cars , and hotels  x  x  

Add travel plans via e -mail to master itinerary  x  x  

Add travel plans manually to master itinerary  x  x  

Add map s and driving directions to itinerary  x  x  

Add weather forecast to itinerary  x  x  

Send itinerary to calendar  x  x  

Check flight status  x  x  

Link to check - in, airport maps, and seat maps  x  x  

Access Gate Guru  (Restaurants, shopping and gate options at airpo rts ), 

FlightTrack Pro, American Express Travel App, and USA TODAY AutoPilot  

x  x  

Share individual trips  with family, friends, and co -workers  x  x  

Share trips with a restricted group   x  

Airfare refund monitoring and alert   x  

Flight delay and cancellation alerts (SMS and e -mail notifications)   x  

24 -hour check - in alert (SMS and e -mail notifications)   x  

4-hour check - in alert (SMS and e -mail notifications)   x  

Search for alternate flights with seat availability and current flight status   x  

View frequent fli er program numbers, balances and expiration dates   x  

Receive complimentary 1 -year memberships to Hertz #1 Club Gold and 

Regus Gold. VIP car rental and access to 1,100 business lounges 
worldwide.  

 x  
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TripIt and TripIt Pro on the Web  

Sign Up and Sign In  

 

 

To sign up :  

1) Enter your email address and password.  

2) Click Sign Up -  it's free !  TripIt Support 
will immediately send you a verification email  
to verify that you own the email address you 
registered with TripIt.  

3) To activate your new TripIt account, click 
the activation link contained in the verification 
email.  

Next time you visit o ur site:  

1) Click Sign in .  

2) Enter your email address 
and password.  

3) Click Sig n  In . The home 
page appears.  
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Home Page  

After you log in, the home page appears. Use the TripIt home page to:  

¶ View your upcoming trips and shared trips  

¶ Add a trip  

¶ Set up your live calendar feed  

¶ See your network updates  

¶ See your travel stats  

 

Create a Trip  

Use the Home  tab to  create a trip.  

 

 

2) Enter the trip destination, dates, and  
name.  

3) Mark the trip as private if you do not 
want to share this trip with your 

connections, groups, inner circle, or 
authorized applications such as 
LinkedIn.  

4) Set the purpose of the trip.  

4) Click Create Trip .  

To create a trip :  

1) Click Add a trip .  
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Set Up Your Calendar Feed   

From the Home  tab,  you can set up a live calendar  feed to your desktop and mobile calendar, 

which will feed all trips to your calendar and automatically synchronize any changes.  

 

 

To set up a live calendar feed :  

1) Cl ick the iCal Feed  link.  

2) In the window that appears, copy the link 
TripIt provides.  

3) Within your calendar system, paste the link.  

For more details, go to 
http://www.tripit.com/uhp/calendarInfo  
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Upcoming Trips  

Use the Trips  tab to view your upcoming trips. You can filter the list so you can see:  

¶ All trips  

¶ Your trips (those trips on which you are a traveler)  

¶ Trips shared with you (trips on which you are not a traveler)  

 

 

Past Trips  

You can use the same fi lter options when viewing Past trips.  

View all trips.  

View only your own trips.  

View only oth er peopleôs trips. 
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View a Trip, Add Plans  

Using the Trips  tab, you can:  

¶ View the trip details.  

¶ Add plans  to an existing trip.  

¶ Share, print, or edit the trip header.  

 

 

To view trip details, click 

the name of the desired 
trip. The trip information 
appears.  

Pro users can also:  

¶ Check - in online.  

¶ Check alternate flights.  

 

To add a plan:  

1) Click Add P lans .  

2) Select the type of plan.  

3) Add details such as 
dates, supplier name, and 
confirmation number.  

4) Save.  
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Edit  a Trip, Share a Trip, Merge Trips  

Using the Options  menu on the Trips  tab, you can edit, share, or merge trips.  

To share a trip, you have 
3 options:  

¶ Send  an email with full 
trip detail.  

¶ Create a web  link to 

post on the web, in a 
blog . 

¶ Share on social 
networks by setting up 
a live feed of basic trip 
details, dest ination , 
and dates . 

To edit a trip :  

1) Update the trip name, dates, 
and destination . 

2) Add  or update the trip 
description . 

3) Add  or change the trip image . 

4) Update the trip sharing status 
(public or private) . 

5) Add  or update the purpose of 
the trip.  

6) Click Save .  

To merge  trip s:  

1) Select the trip to merge the 
current trip into.  

2) Click Merge .  

3) Click Confirm Merge . The 
trips will be combined under the 
selected tripôs name and dates. 
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Print Your Itinerary  

Using the Trips  tab, you can print your trip.  

2) S elect the check 

boxes to hide any trip 
elements that you do 
not want to print.  

3) Click  Print 
Itinerary  to print 
the itinerary items in 
a print - friendly 
format . 

To print your itinerary:  

1) Click  Print  to open a 
new brow ser window . 
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Add Connections  

On the Network  tab, you can view travel plans on a worldwide map for all of yo ur connections.    

To add connections, you may:  

¶ Use your address book in Gmail, 

Google Apps, or Yahoo to import 
the desired email addresses.  

¶ Invite by email by typing in an 
email address.  


































