
Computer Studio Check-off List 
 
This is a list of items to be check by the TAs and students using the equipment in the Computer Studio before 
the students are permitted to leave at the end of class (probably before you sign off on their data sheets and 
attendance form). 
 
Leave the workstation on but turn off everything else, including: 
 Exit any programs running and logout 
 HP Vectra PC (unless the next class will be using them or it has been booted in DOS without Windows) 
 5V & 12V power supply 
 Oscilloscope/Logic analyzer 
 Low Pass Filter/15 V power supply (RTA) 
 
Replace any network connection or serial cables you may have unplugged (make sure no cables are missing) 
 CAT5 Ethernet cable to either the workstations 
 Serial port COM1 or COMn DB9 cables to either the workstations 
 
Return all cables and additional hardware to the storage shelves 
 BNC/Banana/RCA/Etc. cables 
 Ribbon cables 
 Miscellaneous RS-232 cables 
 EVB boards and toolboxes 
 Protoboards, Robots, Card Readers, etc 
 DSP boards, Amplifiers, Filters, Signal Generators, Noise Generators, etc. (RTA) 
 
Clean up your workspace 
 Throw away all trash or scrap paper 
 Pick up pens, pencils, notebooks, etc. 
 Clean up bits of wire and insulation 
 (Use the hand vacuum in the studio if necessary) 
 If any of the standard equipment set up around a workstation was moved out of the way to create more 
  space to work, it must be moved back to its original position. 
 For students who have checked out an EVB or protoboard, the EVB should be returned as the last step 
  in their clean-up procedure and their IDs not be handed to them until their workspace has been  
  checked for cleanliness 
 
If any equipment has been noted as defective, fill out a trouble report for it and put it in the folder on the north 
 wall of the room. 
 
 
Finally, when everyone has left: 
 Close all the equipment cabinets, lock them (except broken lock cabinet) and return keys to rack. 
 Make sure all displays, speaker podium viewing screens and visualizers are turned off. 
 It would be nice if you pulled the projection screens back down. 
 Turn off the room lights. 

Lock up both rooms and make sure the security systems have been enabled. 
 
 
 
 
 
 



RTA has a formal sign-off sheet that the TAs must sign when students are done with their experiment for the 
day. The TAs should use this time before signing the sheets to make sure everything is in order.  
 
 
 
If RTA students edit or delete any of the PC files used in the experimental procedures, the PC hard disk can be 
restored to its state at the beginning of the semester by double clicking on the “Restore” on the lower right 
portion of the Windows taskbar. 


