
STEM EXTENSION  
FURTHER INSTRUCTIONS 

 

First, please sign your new I-20 at the bottom of page 1. 

 

Please Note: USCIS must receive your entire application within 30 days of when your new I-20 

with recommendation for STEM extension is recommended by our office.  You can find this date 

on the first page of your I-20 next to the DSO’s signature.  If USCIS does not receive you 

application within 30 days of this date, your STEM extension will be denied! 

 

MAILING YOUR APPLICATION 

 

After you receive your new I-20 from the ISSS Office, you must mail the following documents 

to the USCIS Service Center with jurisdiction over your residency area (see attached page for 

more information). 

 

1. A photocopy of ALL previous I-20s that have been issued to you, including the new I-20 

with STEM recommendation and any I-20s from schools that you transferred from. Please, 

DO NOT send originals to USCIS. 

 

2. A copy of your transcript or diploma to show that you have graduated. 

 

3. Original Form 1-765 filled out with your employer’s E-Verification number.  Make sure you 

have checked the box “Renewal of my permission to accept employment” (above where you 

entered your name). 

 

4. Statement from your employer on company letterhead regarding how your employment 

relates to the STEM field. 

 

5. A photocopy of your current EAD card (front and back). 

 

6. A printed out version of the electronic I-94 (https://i94.cbp.dhs.gov) and/or a photocopy of 

your I-94 card (front and back) if you still have a physical I-94. 

 

7. A photocopy of the identifying page in your passport. 

 

8. A photocopy of your F-1 visa in your passport, even if it has expired.   

 

https://i94.cbp.dhs.gov/


9. Two passport photographs taken within the past 30 days. For picture requirements, go to: 

http://travel.state.gov/passport/guide/composition/composition_874.html. Print your name 

and I-94 number on the back of each picture. 

 

10. A check or money order for $380.00 made payable to the “Department of Homeland 

Security.”  

 

 

REPORTING REQUIREMENTS 

 

Once your STEM extension is approved, please send the ISSS Office (ISSSOffice@rpi.edu) a 

scanned copy of you new EAD card, front and back. 

 

You must notify our office of any changes to your personal information within 10 days of the 

change, including: 

 

 Your full legal name 

 Your current personal address (even if temporary) 

 Your current email address 

 Your current Employer/Company Name (if new employer, please include e-Verify #) 

 Your current employer’s physical address 

 Your dates of employment (start date and end date) 

 Change in status (if you have been approved for H1B or permanent residency, please 

send us a copy of the approval notice and/or a scan of your green card so that we can add 

it to your file and ensure that your SEVIS record is closed) 

 

If you change employers while on STEM extension your new employer must also be e-Verified.   

 

You must report to the ISSS Office (ISSSOffice@rpi.edu) every six months from the start date 

of the extension.  This is true even if none of your information has changed.  Please include the 

information listed above even if there has been no change. 

 

 

 

 

 

 

 

 

 

http://travel.state.gov/passport/guide/composition/composition_874.html
mailto:ISSSOffice@rpi.edu


MAILING ADDRESSES 

 

Your STEM application should be mailed to one of USCIS’ lockboxes.  It should be sent 

according to whichever state you currently reside in.  See the lists below: 

 

If you live in one of the following states: 

Alabama, Arkansas, Connecticut, Delaware, the District of Columbia, Florida, Georgia, 

Kentucky, Louisiana, Maine, Maryland, Massachusetts, Mississippi, New Hampshire, 

New Jersey, New York, North Carolina, Pennsylvania, Puerto Rico, Rhode Island, South 

Carolina, Oklahoma, Tennessee, Texas, Vermont, Virginia, U.S. Virgin Islands, West 

Virginia 

 

Please Mail your application to: 

USCIS Dallas Lockbox 

P.O. Box 660867 

Dallas, TX 75266 

 

For express mail and courier service deliveries, mail your application to: 

USCIS Dallas Lockbox 

Attn: AOS 

2501 S. State Hwy. 121, Business Suite 400 

Lewisville, TX 75067 

--------------------------------------------------------------------------------------------------------------------- 

If you live in one of the following states: 

Alaska, Arizona, California, Colorado, Guam, Hawaii, Idaho, Illinois, Indiana, Iowa, 

Kansas, Michigan, Minnesota, Missouri, Montana, Nebraska, Nevada, North Dakota, 

Ohio, Oregon, South Dakota, Utah, Washington, Wisconsin, Wyoming, Commonwealth 

of the Northern Mariana Islands 

 

Mail your application to: 

USCIS Phoenix Lockbox 

P.O. Box 21281 

Phoenix, AZ 85036 

 

For express mail and courier service deliveries, mail your application to: 

USCIS Phoenix Lockbox 

Attn: AOS 

1820 E. Skyharbor Circle S. Suite 100 

Phoenix, AZ 85034  


