
 

 

 

        International Services for 

                                                                                       Students & Scholars 

 

Hiring a visiting scholar: 

 

 

J-1 professor/Research Scholar category – Is eligible for 5-yrs maximum stay in 

teaching or research. 

 

J-1 Short Term Scholar Category – Is eligible for 6-months maximum stay, no 

extensions and or changes of status to another visa classification are allowed while in the 

United States. 

 

2-year Repeat Participation Bar – J-1 Professors/Research scholar are required to have 

a gap of 2-yrs between the end of any previous J-1 Professor/Research scholar program 

(ending 11/18/2006 or later) and the beginning of any new J-1 Professor/Research scholar 

program.  Anyone beginning a NEW program that will include repeat visits should 

consult the Human Resources office to determine if their program should be extended for 

the full duration of their program/collaboration, up to the 5-year maximum, even if 

portions of that time will be spent outside the United States.   

 

For those not eligible for a new J-1 Professor/Research scholar program consider whether 

the J-1 short-term scholar will meet your needs. 

 

12-Month BAR – An individual who has been in any category of J Status (including J-2 

and J-1 student) for more than 6 of the 12 months immediately preceding the new 

program state date, is ineligible for a J-1 Professor/Research scholar category.   

 

For those not eligible for a new J-1 Professors or Research scholars program, consider 

whether the J-1 short-term scholar will meet your needs. 

 

2-Year Home Residency Requirement – A J-1 who receives U.S. or home country 

government funding for the exchange (note that salary from federal grants is not 

considered government funding unless the funding was provided for the purpose of the 

exchange), or who is participating in a field of specialization which their home country 

has listed on the U.S. Department of State’s “Skills List”.  Affected individuals are not 

eligible for H1B (or L) visa, or for U.S. permanent residence, for changes of visa 

classification within the U.S., unless they return home for 2 years or obtain a waiver of 

the requirement.  They are not prohibited, however, from new J programs or other visa 

classifications. 

 

Exporting Control Information (NEW) 

 

ISSS office will have to send the application for DS-2019 to Rensselaer’s General 

Counsel’s office before they can proceed.  The General Counsel office needs to make 

sure all Exporting control issues are in order, then ISSS Office can issue the Ds-2019. 

 

Description of the research project, research expectations that this individual will be 

collaborating. Having a purpose would also be highly desirable in helping ascertain his  



 

 

 

background. Is the work lab bench related or modeling? In addition, we should request 

the existence of any export control, e.g., ITAR, projects in that lab area and if there are 

any executed TCPs. 

 

 

 

1. Department fills out the DS-2019 Request Form. 

a. When filling in the request form be as specific as possible regarding the scholars 

job in his/her home country.  The ISSS Office has a list of government codes we 

choose from to match the job in their home country. 

b. Professor requesting the scholar must verify that he/she has proficiency in the 

English language to do the specific duties/research. 

 

c. It helps to have the Administrative Assistant’s name and phone # on the request 

form as they are much easier to get in touch with than the professor should we 

would have any questions. 

d. Copies of the scholar’s identifying pages in the passport are required by the 

ISSS Office.  If the scholar is bringing any dependents, the above documents are 

also required. 

e.  Appointment letter from the Dean of the School.  The letter must specify the 

dates of the appointment and how the scholar will be supported during his/her 

stay.  The appointment can only be for a maximum of three years.  The 

appointment cannot be tenure tracked. 

f. If RPI is not supporting the scholar, the scholar will have to show that he/she has 

the required amount of U.S. dollars.  For example: a letter from the bank, a letter 

from the employer. 

g. If the scholar is a graduate student in his/her home country then they should show 

that they have had all of their immunizations (just like any other RPI students). 

 

2. Scholar will be required to pay a $180 SEVIS fee and have the receipt in hand before 

applying at the Consulate/Embassy for the visa stamp.  More information on this is 

available on the ISSS homepage and will be given in the letter sent to the scholar 

from the ISSS Office. 

 

3. Scholar has to have the J-1 required insurance ($50,000 per accident per illness, 

$10,000 medical evacuation, $7,500 repatriation). 

4. It helps to start the process 3-6 months before a scholar wants to come to RPI. 

 

5. The ISSS Office requires at least 2-4 weeks to process the paperwork. 

 When the DS-2019 request form, appointment letter, copy of passport pages and 

financial support documentation is complete, send to the ISSS Office (Academy 

Hall 4600). 

 ISSS office will have to get permission from Rensselaer’s General Council to 

issue the DS-2019. 

 ISSS types the DS-2019 along with information SEVIS fee, on how to get a visa 

stamp, the required insurance and checking in with the ISSS Office upon arrival. 

 ISSS Office will contact the department when documents are ready to be picked 

up and sent by the Department to the scholar. 

 Scholar will be required to pay a $180.00 SEVIS FEE and have the receipt in 

hand before going into the Consulate/Embassy for their visa stamp.  More 

information on this appears in letter sent to scholar. 



 

 

 Some scholars will need to apply for a passport after they receive the DS-2019.  

Applying for a passport could take anywhere from 1-6 months. 

 The scholar will take the DS-2019 to the U.S. Consulate and apply for a J-1 visa 

stamp in their passport. 

 The Scholar may have to show ties to their home country.  If they are not in their 

home country and have not been there for a while, it could be difficult showing 

the ties.  This could result in being denied a visa. 

 The visa stamp could take 1 week to 3 months to obtain. 

 

 

Once the scholar has a passport and a J-1 visa stamp in their passport then, they 

can come to the U.S. but only 30days before the start date on the DS-2019. 

 

 

When the scholar arrives on campus: 

 

1. Scholar must check in with the ISSS Office.  

2. Department must contact Judy Shea in VCC about obtaining a computer account. 

3. Department should assist in finding housing. 

4. Department should give scholar a workspace and telephone. 

 

If scholar is not financially supported by RPI: 

1. Scholar fills out information form at ISSS Office. 

2. The ISSS Office makes copies of all immigration documents. 

3. Photocopies are taken of insurance forms. 

4. ISSS Office obtains the scholar and RPI identification number and gives the scholar a 

form to take to the I.D. desk to receive and RPI I.D.  

 

If scholar is financially supported by RPI: 

1. Scholar fills out “information form” at ISSS. 

2. ISSS Office makes copies of all immigration documents. 

3. The ISSS office gives scholar “Checklist for Newly Hired non-Citizen Employee” 

that scholar is to follow. 

4. Scholar receives a RIN number from Human Resources and then gets an RPI I.D. 

card. 

5. Scholar will have to attend an HR orientation program where they will decide on the 

appropriate insurance. 

6. ISSS Office will give the scholar documents to obtain a social security number. 

 

 

What the ISSS Office can do for the scholar after he/she has arrived on-campus: 

1. Act as a resource if the scholar does not know where to go for something. 

2. Help their spouse apply for work permission. 

3. Help with immigration extensions. 

 

 

Direct all questions to the ISSS Office x6561. 

 

 

 

 

 



 

REQUEST FOR FORM DS-2019 
 

ALL INFORMATION AND APPROPRIATE DOCUMENTATION MUST BE PROVIDED 

BEFORE FORM DS-2019 CAN BE ISSUED.  PLEASE PRINT LEGIBLY OR TYPE. 

 
RENSSELAER’S SPONSORING DEPARTMENT INFORMATION: 

 

1. RPI Department Requesting Form:______________________________________________________ 

 

2. Faculty Sponsor's Name:______________________________________Phone:___________________ 

 

3. Support Staff Contact:________________________________________________________________ 

 

Campus Address: ___________________________________________Phone:___________________ 

 

 

SCHOLAR'S PERSONAL INFORMATION 

 

1. Visiting Scholar's Name as it appears in his/her passport: 

 

       Family Name (Last)                           Given Name (First)                          Middle 
 

2. Date of Birth:_______  _______  _______  Sex:    Male (   )     Female (   ) 
  Month          Day           Year  

 

3. City and Country of Birth:_______________________________  _____________________________ 
City     Country 

 

4. Citizen of:________________________________ Legal Resident of:__________________________ 

 

5. Job Position in Home Country (BE SPECIFIC):____________________________________________ 

 

__________________________________________________________________________________ 

 

 

SCHOLAR'S DUTIES AT RENSSELAER 

 

1. Has the Scholar previously been at Rensselaer?    No  (  )      Yes  (  )  When?_____________________  

 

2. Period of sponsorship requested: _______  _______  _______ to _______  _______  _______ 
     Month         Day          Year Month        Day          Year 

Note about the start date:  The J1 scholar must enter the United States and report to the  ISSS Office at Rensselaer no 

more than 30 days before the start date and NO more than 30 days after the state date on the DS-2019.   If the scholar’s 

plans change and he/she will not arrive in time please contact the ISSS Office, so we can change the arrival date on the 

DS-2019 it is required. 

        

If this appointment is for 6 months or less is there any chance that this appointment would be extended beyond six 

months? _________ YES   ____________NO 

 

3. Description of duties within the sponsoring department (BE SPECIFIC with a real descript of the 

research project, research expectation that this individual will be collaborating:_ 

 

______________________________________________________________________________ 

 

 

_________________________________________________________________________________ 

a. Detailed scope of the project, including what the expected outcomes might be, how they might be 

used or commercialized 

b. If this applies can you further describe in more detail what is meant by the biological and 

pathological implications and how and what equipment will be used to ascertain those results?  

c. Is there any Confidential work in the general area? 

d. Are there any Technology Control Plan(s) in the lab or department? 

e. Description of equipment the foreign national will be working with and how will those 

instrument(s) be used by him/her ( i.e. operate, maintain, repair, modify, etc.) 



 

 

f. Will scholar have access to other researcher’s information and lab?  If yes, whose lab? 

g. Evidence of any existence of any export control, e.g., ITAR projects in the lab area and if there are 

any executed TCP’s. 

 

 

4. Include a copy of appointment letter or any related correspondence you have had with the scholar.      

 
NOTE:  Please allow sufficient time for processing and mailing of documents, and for Visa approval.  Entry 

after initial date may be denied. 

 

 

SCHOLAR TRANSFERRING FROM WITHIN THE U.S. 

 

1. Name of current sponsor:______________________________________________________________ 

 

2. Sponsor's Program Number:___________________________________________________________ 

 

3. Date of  Scholar's first U. S. entry on J-1 Visa:_____________________________________________ 

 

4. Current period of sponsorship:__________________________________________________________ 

NOTE:  Include photocopies of Scholar's current DS-2019 or IAP-66 forms. 

   

 

SCHOLAR'S FINANCIAL SUPPORT 

 

1. Source of support (list all sources, if applicable):___________________________________________ 

__________________________________________________________________________________ 

                  

2. Amount of support in U.S. Dollars for period of sponsorship:    $______________________________ 

NOTE:  Documentation verifying this amount MUST be provided before a DS-2019 will be issued.  

Responsibility for providing this information lies with the sponsoring department.  

 

 Scholars receiving no support from Rensselaer must provide original documentation clearly stating 

availability of at least $1,500/per month for the period of sponsorship.  The department must translate 

the document if it is not in English. 

 

3. If any Rensselaer funding is provided by a U. S. government agency grant named specifically for this 

Exchange Scholar, indicate the agency (e.g. NIH, EPA, NSF)________________________________ 

 

 

 

The next page must be filled out by the PI in the department. 

 

 

 

 

 

 

 

 

 



 

Name of Foreign National :  

Nature of Appointment (pick one) Student ___ or Visiting Researcher ___         OR 
Faculty ___  (include title) or Staff ___  (include title) 

Contact for Visa Processing Fac/Staff:  HR Students/Visitors: ISSS 
 

Department and Portfolio 
 

  

Principal Investigator / Manager Name – Title – Contact Info 
 

Department Head /Dean   
 

Dept Head Name Dean or VP Name 

Country of Birth 
 

 

Country of Citizenship 
 

 

Schools and Prior Employers 
 

See attached CV 

Which Labs and/or Departments will the 
employee be assigned to? 

 

What Projects will the Employee be 
working on or near 

"Title of Project" 

Sponsor Award Number 
 

 

Name of Sponsor/Funder 
 

for example: NIH, NSF, DoD  

Detailed scope of the project(s), including 
what the expected 
outcomes might be, how they might be used 
or commercialized 

. 

For Faculty or Staff:  
Description of Proposed Employee’s Duties 
related to the project 

 

For Students or Visitors: 
Description of Proposed Student or Visitors 
interactions /contributions to the Research 

 

Is there any Confidential work in the 
general area? 

 

Are there any Technology Control Plans 
(TCPs) in the lab or in the department? 

. 

Description of equipment the foreign 
national will be working with and how will 
those instrument(s) be used by him/her ( 
i.e. operate, maintain, repair, modify, etc.) 

 

 
  



 

 

 

SCHOLAR'S FAMILY INFORMATION 

 

If family members (spouse or unmarried minor children) will accompany the scholar, please complete the 

following for each one:  

                             

1) Name:                                                                                              Relationship: ____________________ 
          LAST                     FIRST                      MIDDLE 

 

    Birthdate: ____________________________City of Birth: ____________________________________                                      
                               MM/DD/YYYY 

 

    Country of Birth: __________________________ Country of Citizenship: ________________________ 

 

    Country of Legal Permanent Residence: ___________________________________________________ 

 

2) Name:                                                                                              Relationship: ____________________ 
          LAST                     FIRST                      MIDDLE 

 

    Birthdate: ____________________________City of Birth: ____________________________________                                         
                               MM/DD/YYYY 

 

    Country of Birth: ____________________________ Country of Citizenship: ______________________ 

 

    Country of Legal Permanent Residence: ___________________________________________________ 

 

MAILING INSTRUCTIONS 

 

_____ The DS-2019 will be mailed out by the department.  Name, phone number and e-mail address of     

             person to contact for pickup:    

 

Name: __________________________________Phone:_______________E-Mail____________________ 

 

 

When completed, send this form, a copy of appointment letter and any financial support 

documents too: ISSS (International Services for Students & Scholars) 

 

Please be aware that before a DS-2019 can be issued the ISSS Office 

must obtain permission from Rensselaer’s  General Counsel Office  
 

Questions filling out this form?  Call the ISSS Office 276-6561 
Rev. 04/11 

 


