TUTOR TIME REPORT FORM

ADVISING AND LEARNING ASSISTANCE CENTER
Sage 2106 - 276-6269

TUTOR’'SNAME

Last First
SSN # COURSE TUTORED
SESSION DATE / / START TIME END TIME
TUTEE'SSIGNATURE SSH
TUTEE'SSIGNATURE SSH
TUTEE'SSIGNATURE SSH
TUTEE’'SSIGNATURE SSH

PLEASE NOTE THE FOLLOWING RULESFOR TUTORING

ONE-ON-ONE SESSIONSLIMITED TO 1HOUR PER WEEK FOR EACH COURSE
GROUP SESSIONSLIMITED TO 1.5 HOURSPER WEEK FOR EACH COURSE
NO OPEN TUTORING FOR Sl (SUPPLEMENTAL INSTRUCTION) COURSES
TIME SHEETSMUST BE SUBMITTED WITHIN A TWO WEEK PERIOD FROM
SESSION DATE

(CHECK WITH STAFF FOR A LIST OF SI COURSES & SESSION DATEYS)

ANY HOURS SUBMITTED OUTSIDE THESE RULESWILL BE
TREATED ASVOLUNTEERED TIME UNLESSAUTHORIZED BY
LEARNING SKILLSSPECIALIST
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