
Changing Your Brio Portal Password 
 
To change your Brio Portal password, please perform the following 4 steps: 
 

1. After logging in to Brio Portal, click the PREFERENCES tab: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2. On the Preferences catalog pane, click Password: 
 

 
 
The PASSWORD prompt appears.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Complete the fields in the PASSWORD prompt and click Save.                     
(Note: Brio Portal passwords must be a minimum of 5 characters in length.) 

 

 
 
 
 
 
4. Exit Brio Portal by closing your browser windows.  (Note: You must exit your 

browser windows and login to Brio Portal again for the password change to 
take full effect.) 

 
 

 
             


