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Discussions Tool — General Use

1.) From the Build tab access the Discussions Tool.

Creating a Category e /

Crmabe Topic  Crawim Calwgury Baorowr ¢ aingew

2.) Click Create Category. e T TS

Mew Categary

3.) Type in a Title for the category. ;mmmgm /

4.) Type in a Description if you would like one.

5.) Click Save.

Creating a Topic

LMo (F e

6.) Click Create Topic

7.) Select the Threaded Topic for the type of topic \«-m

Note: There are 3 different types of topics.
“Threaded” is the most commonly used and covered
in these directions. For more information on these
types consult the Blackboard help documents by
clicking Help in the upper right corner of the browser

window. '

8.) Click Next.
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+ Croate Threaded Topic

Craste Theoaded Tapic

9.) Type in a Title for the topic.

10.) Type in a Description if desired.

CHBGOOY: TOMIE Cn B8 DIanred Nl Caleyieet
Select Category: | - Gelect - -

11.) You may also select a category for the topic to B e e i
be listed by selecting it from the drop down. ————["Sehct - -

Craate Hew Catagqory
Mavw Catagary

12.) Scroll the window down, and click Save.

Grading
NOTE: You will see many more options here, Al Ui gt 18 b et
usually the defaults will be fine. Some options e e
include the ability to have anonymous posting -
and grading of posts. To learn more about s e
these and other options access the Blackboard st
help located in the upper right corner of your O caetont sl i A Syt el
browser window. T

£ Peer Beview (Expand this sreas to ses more optians.)
| Toplc Bohavier Options (Expand this ares to soe mom options.)

Have Cancal

Posting a Message

Fander Cacegores

ol by Fasis (O Mesiages )

13.) Click the name of the Topic you which to post
to.

+ R T

14.) Click Create Message. 0 new o 5

(@ Deseription ek sa eolspsa)

A dacson o rew Tarmaded
[
Bl et 4ol recln

Gruate Massage Ve Drafis

a4 Eurrently fod IS ages i RS view

Cruatn Mozsage
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Lreabe Message
*Subjoct ; Hedg

15.) Type in a Subject and the content of your Muossage: bl FTIL Crastor
Message. Walcomia to Class!

16.) You may add an attachment if you wish by
clicking Add Attachments

Cusse vTeaL | [rsert equation:| Naw ¥ 3

Attachmants: | Add Attachmants

Provvime Cancal Save o% Draft
17.) When finished click Post. l e s

Reading Messages

) new Topic
@ Description (chck t P
18.) In the topic you would like to view, simply Click ' e
the Title of the message you would liketoread | . 7 —

Display | MThreaded |SUnthreaded | | GaAll |Sitnnesd

¥ Massages Author Duate &
JIII_LI:!::IR as f%uﬂ ] & Mark a5 Unread a.tllutn ljrnl.jl.nln \':l'lw’;!uuuJ i
19.) To view threads in a topic, click the ‘+’ to the [ —
left of the thread to expand it. The message .
next to the ‘+' is the original message and —— N
those indented below are the replies. T
Replying to a Message )

Chiip Dhef welim

20.) If you would like to Reply, Click Reply. T T

ABeiiagad # Pre ek | Doigliy Complats Thisad

mamn Rating  Aukhor Datn

Srean emg s May 10, 2007 9:40 AM

21.) Type in your Message and click Post to submit
your reply.

Dot My 18, 3037 480 44
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